FSG Reports

PURPOSE TRIGGER

ASSISTANCE

Use this procedure to run a Perform this procedure when If you need assistance, please
Financial Statement Generator needing to report on various report your issue to the Self
(FSG) report. aspects of the General Ledger. Service Help Desk:
e http://it.wvu.edu/support/service
-desk/selfservice
PROCEDURE

Navigator - WVU GL View

1. Under the Main Menu, click on the WVU GL View folder.

2. Click on FSG Reports. The Run Financial Reports screen will openin a
new window.

@ If you receive a message that states “The application’s
digital signature cannot be verified,” click Run.

3. Click OK to accept the default of Individual Reports.
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Run Financial Reports

Required Parameters

Report

Ledger Period Currency
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Reguest ID

<

Wl GL JUN-14 uUsD
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-
-

Row Set and Column Set
( Rowr Set |

Colurmn Set |

Define Ad Hoc Report

4. Asrequired, complete/review the following fields:

Field Name

Description

Report

Select an existing FSG report from the List of Values.

: Example: EBO-03-Sum of Rev & Exp by DA

5. Click in the Report field to access the list of values (LOV).

Reports

Report

6. Inthe Find field, you can enter a complete name of an FSG report or a partial name with the % as the wildcard.

For example, enter EBO-% in the Find field, and then click the Find button.

Report

| Title

EBC-03-Revenue & Expense by DA
EBC-03-5um of R & E by Frd, DA
EBO-03-Sum of R &Ew LI & Fne

E 03 m of 5 A
EBO-03-8umm of Rev & Exp by LI
EBC-03-Total R & E by DA will
EBO-04 Dept Activity Summary
EBC-04-0A' by Fund
EBO-04-Fund Control Report
EBC-04-Few. & Exp. by Callege
EBO-04-Revenue & Expense by DA
EBC-04-Surm of B & E by Frid, DA
EBO-04-Sum of R EEw LI & Fnc

Revenue & Expenses by Departmental Acti...
Summary of Revenues & Expenses by DA .
Summary of Rey. & Exp. with Fund, DA, an...

Summary of Revenu enses by DA

Summary of Revenues & Expenses again..
Total Rew. & Exp. by Departrmental Activity we..

Summary Departmental Activity Repart
Departmental Expenses by Fund
Fund Control Repart

Revenue & Expense by Caollege

Fevenue & Expenses by Departmental Acti...
Summary of Revenues & Expenses by DA ..

Revenue & Expenses hy
Summary of Rev. & Exp. b
Summ. of Fev & Exwi LI &
Sumrm. of R c O
Summ. of Rev. & Exp. by L
Summmary of Revenues & E
Summary Departmental &
Depanmental Activities by
Fund Control Repart

Revenue & Expense by Cg
Fevenue & Expenses by O
Summary of Rev. &Exp. b

Summary of Rey. & Exp. with Fund, DA, an...
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7. Select a report, and then click OK. For this example, we will use EBO-03-Sum of Rev & Exp by DA.

Run Financial Reports

Required Parameters

Report Ledger Period

Currency Request ID

4l

EBO03-Sum of Rev & Exp by WU GL JUN-14

usp

-
-
-
-
-

(4]

+]

Row Set and Colurnn Set
( Row Set |Summ. of Rev. & Exp. by DA

Column Set |EBO-Summ. of Rev. & Exp. by [ ‘

Define Ad Hoc Report

8. Click the Optional Components tab.

9. Asrequired, complete/review the following fields:

Field Name

Description

Segment Override

: Complete only the necessary section of the WVU Accounting Flexfield.

Example: Departmental Activity

10. Click in the Segment Override field to access the LOV.

Optional Components

Report Segment Cwerride

Content Set Row Order

Ly

EBO03-Sum of Rev & Exp by

EBO-Summ. of R&E |

L e i

]

Row Set and Column Set
( Row Set |Summ. of Rev. & Exp. by DA

Column Set |EBO-Summ. of Rev. & Exp. by [ ‘

Define Ad Hoc Report




----MAP: FSG Reports----

WVU ACCOUNTING FLEXFIELD

DEPARTMEMTAL ACTIITY

11. As required, complete/review the following fields:

Field Name Description
Departmental : 9 digits - lowest ORGANIZATIONAL level possible. This number identifies unit with
Activity (DA) expenditure control and represents "cost center" providing a connection point with

: the Oracle Human Resources and Fixed Asset applications.

The institution controls first five digits of the number to represent a unit typically
: headed by a chair or manager. Deans and directors control last four digits to identify
: the lowest organizational level needed for internal college and division management.

This level can have multiple funding sources and multiple functions for each
: Departmental Activity (DA).

: Example: 787010005

12. Click OK.



Run Financial Reports

13. Click Submit.

Optional Compaonents

Repart

Segment Override Content Set Row Order
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EBO03-Sum of Rev & Exp by

..787010005

EBO-Summ. of R&E |

]| (I

Row Set and Column Set

Row Set |Summ. of Rev. & Exp. hy DA

Define Ad Hoc Report

Once the request has been submitted, the following message is displayed at the bottom

0400: Trar

d: 1M1

left corner of the Oracle Applications window.

tion complete: 1 record

View Request Menu

14. Click View from the top left menu options.

15. Click Requests.
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Find Requests

B nclude Reque

W 0El | Request 1D -

Select the Mumber of

Submit a Mew Request...
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16. The Find screen searches for recent requests by your username by default. Click the Find button.

Requests

17. Click the Refresh Data button in the top left until the Phase field shows Completed.

18. Click the View Output button near the bottom right to see the contents of the report.

(O Rey

Refresh Data Find Reguests

EBO03-Sum of Rev & Ex

Parent

Completed

Submit a Mew Request.

Normal

Parameters

1000, 101, FSG-ADHOC,, C, (

General Ledger - (180 Ch

Completed

Normal

1000, 1, USD, 101, T, L, T, A,
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Report Output

TV Genera
Surmary of Revenues

Current Perig

Currency: UZD
DEPARTHMENTAL ACTIVITY:=787010005 (PRT Fare Receipts), PROJECT:=933993939 (DEFAULT FROJECT)
DEPARTMENTAL ACTIVITY QL DAZ OL QA OR OL QA Current Budget Current Period

Expenditures:

Total Expenditures

Previous

To print a record once it has already run:

Select the report in the Requests window, choose Reprint... from the Tools menu. A window appears
allowing you to enter (or select) a printer, number of copies, and style for reprinting of the request.
Choose OK in the Reprint window to reprint the request.




